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Deliverables: December - March
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due
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list/ Adresar

Corrected
List
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25 Line Drive



Membership List Corrections
1. Print out Hard copy

2. Make clearly visible corrections directly on the hard copy

a. Mark all changes

b. Cross out members who left Branch

c. Don’t change the surnames!

3. Add new members on the last page of hard copy or add on 

additional sheet clearly marked “New Members”

4. DO NOT send out YOUR membership list in lieu of the copy 

from HQ!  
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Outline: Deliverables

JAN 15

Branch 
“Bill” – 

Dues etc

early
FEB 

Br. 
Reports

Links

due
FEB 15

Payment

due 
mid-MAR

Branch 
Reports



1. Early Nov: Branch Membership Chair submits updated/corrected 

Branch Membership List 

2. Jan 15: Branch Presidents receive Statements from HQ

3. Late Jan: Training for online reporting takes place

4. Feb 15: Branch Treasurer submits payment for Branch Membership

5. Early Feb: Branch President receive link to Online Reports

6. Mar 15: Branch President and Chairs submit Online Reports

7. May 15: Branch Treasurer submits e-postcard to IRS. 

Branch President Orientation

Summary: Deliverables


